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Overview

Welcome to your Manage Inventory page. The Manage Inventory page is a snapshot of all the products you currently
have in your inventory. While seemingly similar to the Manage Catalog page, Manage Inventory focuses on inventory
functions versus product properties and characteristics.

The grid features each product in your inventory organized in any way you choose. Similar to other features in
Sellercloud, you can create custom columns to organize your inventory in a way that best suits your business needs. This
way, the information you seek is always easily available.

Navigate the Manage Inventory page

Let’s explore some of the functions and features you will find on the Manage Inventory Page. To access, clicklnventory >
Manage Inventory.
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[ v sku PPRODUCT NAME uPC DIMENSIONS  QTY AVAIL. PHYSICAL QTY WAREHOUSE COMPANY SITEPRICE
o v +8+(-10a-test N 2019 Planner - Weekl..r, 8.3 x 8.7 (Black) 35 -33 Default Warehouse +2 ThirstyTea $45.00
——
o #184()-10a-test-te 2019 Planner - Weekl..8.3" x8.7" (Black) a4 34 Default Warehouse ThirstyTea $45.00
o v 2019 Planner - Weekl...8.3" x 8.7" (Black) 9x6x1in 16 -1 Default Warehouse ThirstyTea $45.00
(=% 2019 Planner - Weekl..8.3" x8.7" (Black) 9.2x69x1.5in 2 -2 Default Warehouse ThirstyTea $45.00
[ 2019 Planner - Weekl...8.3" x 8.7 (Black) 9.2x69x1.5in 2 -2 Default Warehouse ThirstyTea $45.00
Ov 2019 Planner - Weekl..8.3" x8.7" (Black) 9.2x69x15in [ 0 Default Warehouse ThirstyTea $45.00
a v 2019 Planner - Weekl...8.3" x 8.7 (Black) 9.2x69x1.5in 2 -2 Default Warehouse ThirstyTea $45.00
[m Y 2019 Planner - Weekl..8.3" x8.7" (Black) 9.2x69x1.5in 0 0 Default Warehouse ThirstyTea $45.00
O v '1@#:8%“e*(C6 2019 Planner - Weekl..8.3" x8.7" (Black) 9.2x69x1.5in 0 0 Default Warehouse ThirstyTea $45.00
o~ A+g()-Four-(4)-Pack-Jet-Black-2XL 2019 Planner - Weekl..8.3" x8.7" (Black) 2 2 Default Warehouse ThirstyTea $45.00
(=% ~+8:4()-Four-(4)-Pack-Jet-Black-L 2019 Planner - Weekl..8.3" x8.7" (Black) [ 0 Default Warehouse ThirstyTea $45.00
O v '@#5%"*&*(-Four-(4)-Pack-Jet-Black-M 2019 Planner - Weekl..8.3" x8.7" (Black) 0 0 Default Warehouse ThirstyTea $45.00
o v A+g#()-Four-(4)-Pack-Jet-Black-S 2019 Planner - Weekl..8.3" x8.7" (Black) 0 0 Default Warehouse ThirstyTea $45.00
O v !@#$%""&*(-Four-(4)-Pack-Jet-Black-US-10 2019 Planner - Weekl..8.3" x8.7° (Black) 1 -1 Default Warehouse ThirstyTea $45.00
[m Y A+g()-Four-(4)-Pack-Jet-Black-US-12 2019 Planner - Weekl..8.3" x 8.7" (Black) 2x12x15in 1 -1 Default Warehouse ThirstyTea $45.00
o~ ~g4()-Four-(4)-Pack-Jet-Black-US-14 2019 Planner - Weekl..8.3" x8.7" (Black) [ 0 Default Warehouse ThirstyTea $45.00
O v '@#$%"*a*(-Four-(4)-Pack-Jet-Black-US-16 2019 Planner - Weekl..8.3" x8.7° (Black) EL 15 Default Warehouse ThirstyTea $45.00
° w©

You'll see all your inventory listed in the grid. By clicking on the SKU, you can manually edit the inventory or related
inventory functions of that product from the product’s details page. Clicking the blue arrow reveals a second level of
columns. These are also able to be customized depending on your needs.

PRODUCT NAME uPc DIMENSIONS ~ QTY AVAIL. PHYSICALQTY WAREHOUSE COMPANY SITE PRICE
#5% 8+ 102-test @ 2019 Planner - Weekl..1, 8.3 8.7 (Black) 35 33 Default Warehouse + 2 ThirstyTea $45.00
CHILD PRODUCT ID PERKITQTY PRODUCT NAME
~test 5 fest
a 1@#$%"&*()-10a-test-te. 2019 Planner - Weekl.8.3"x 8.7 (Black) 34 -34 Default Warehouse ThirstyTea $45.00

Search for Inventory

You can fully customize how you search for inventory on your Manage Inventory page. You can create filters, and
columns, or choose how your information is sorted from top to bottom. Select Sort By and a dropdown will reveal various
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If you're looking for a specific inventory item, you can use filters to narrow down your search. There are both default and
custom filters to assist you in your search. To use the filters, click on one to reveal a dropdown search. Enter the
associated Keyword, SKU, Company, etc. > Search. The grid will reflect these filters so you can find what you’re looking
for.

These filters will be gray when not in use. Once you type in the dropdown and select your desired search, the box will turn
yellow. After you've input your filters, clicking Search turns the boxes green to indicate they are in use.
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If these filters don’t produce the inventory item you're searching for, try using Custom Filters. Clicking Add Filter reveals
adropdown of filter options. You can scroll or search to find your desired filter.
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If you are using the Warehouse filter, you will see a checkbox called Consider Shadow Parent Inventory. When enabled,
the search results will show the combined inventory of the Parent and all of its Shadows. App Setting
EnableAggregateAvailableQtyColumninProductWarehouse must be enabled for this workflow. Contact Sellercloud
SUpport to make sure it is enabled on your server.
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Clicking the filters adds them to your Custom Filters. Similar to the default filters, filters not in use will be gray, those with
searches are yellow, and once you click Search they will be green. To delete any filters, click the trash icon.
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Tip: To search by SKU list, use the SKU filter > Input and select multiple SKUs. If you have a spreadsheet with SKUs, you
can copy and paste them into the SKU filter search engine.
If a product has analias, you can enter that alias in the UPC field to search for the SKU with that alias.

Customize Columns

The Manage Inventory page offers a new column filter for EAN (European Article Number) and the option to choose EAN
as a column for the results grid. An EAN parameter is added to the Get All Inventory endpoint in the Rest API, so users can
filter by EAN when searching products via the API.

It's easy to customize the columns in both Levels one and two of your Manage Inventory grid. Click the vertical ellipses >
Customize Columns. You will see the option to control both columns for levels one and two. The trash icon deletes that
column. To organize the order of the columns, simply drag and drop. To add a column, click Add Column.
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This reveals a dropdown. Clicking the column adds it to your list. Once you’ve customized your columns, selectApply.
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You can create multiple views for finding specific inventory with different custom columns. To do this, simply clickSave
View > Save view as > name it > Save. Next to the vertical ellipses will be a Saved Views dropdown. You can use this to

| Saved Views = Default v | :

- =

switch between multiple saved views.

Sorthy | SKU v~ | 1%
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Action Menu

Select single or multiple inventory items to reveal a blue Action icon in the bottom right corner of the inventory grid.
These functions are also available on each inventory item’s Product Details page. However, the Action menu allows you
to use these functions for multiple inventory items without needing to jump back and forth between them. You can even
display the same items directly into your Catalog with the Action View Products in Manage Catalog.

Click the Action icon to open a dropdown menu with various inventory function options. Use the search engine to find a
desired function or scroll. To use a function, simply click it.

Q

FAVORITES
View Products In Manage Catalog
ACTIONS
Export Products (Inventory)...
Print Labels
Enable for WFS
Connect To Inventory
Disconnect Frem Inventory
Add to PO...

Export Product Group

You can pin actions by clicking the star on the left side. This will automatically move them to the Favorites menu and save
you time. Starred actions will always appear on top of the Action menu.

Export Product Inventory Information

Sellercloud allows you to download various types of Inventory Exports:

1. Select the desired inventory items > Open the Actions menu > Choose Export Products (Inventory)...

| Q

FAVORITES

Export Products (Inventory)...

ACTIONS
Print Labels

Enable for WFS

Add to PQ...

Export Product Group

Add to FBA Inbound Shipment...
Get FNSKU

Add to WFS Shipment...

2. Determine the desired Inventory Export type and click Next.
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Export Kit Assemblies

CANCEL NEXT

3. Choose the needed file format - TAB determined, CSV, or Excel.

Export Type

.---.
s

TAB Delimited
() csv

(® Excel

CANCEL PREVIOUS EXPORT

4. Click Export. A Queued job will be created and can be reviewed on your Manage Queued Job page.

Overview

Welcome to your Manage Inventory page. The Manage Inventory page is a snapshot of all the products you currently
have in your inventory.

The grid features each product in your inventory organized in any way you choose. Similar to other features in
Sellercloud, you can create custom columns to organize your inventory in a way that best suits your business needs. This
way, the information you seek is always easily available.

Manage Inventory Page

Let’s explore some of the functions and features you will find on the Manage Inventory Page. Here you have the flexibility
to tailor the columns that are displayed according to your preferences by adjusting your Client Settings. Moreover, you
can perform various actions on multiple items simultaneously. To do this, simply choose your desired product/s from the
grid, open the Select Action menu, locate the action you want to perform and click GO.

Icons

Channels that are enabled in their settings pages will display as icons in the row. Clicking on the icon will open the
properties page of that channel. Hovering over the icon will display listing information about the product.
e If the product is live on the channel, the icon will display in full color. The Amazon icon will display in black. For many
channels, there will also be another icon link to the listing.
e [f the productis not enabled or live, the icon will be grayed out. The Amazon icon will display in red when not
enabled, and grayed out when enabled but not in active listings.
e Matrix, Shadow, and Kits relationships will display as icons on the right of the grid.
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Color Coding

e Ifanitemisdisabled, the back color will be LightGray.
e [fanitemis discontinued, the back color will be Pink.

Search and View Inventory

View inventory by clicking the Inventory tab, and either click the Search button to show all inventory or use filters to
obtain your search results.

Use the Advanced Search tab to search by numerous other variables.

To search multiple SKUs in bulk, follow these instructions.
Using wildcards
You can use a wildcard when you want to search for specific symbols that are placed anywhere in the ProductID (SKU):
e Enable the wildcard checkbox
e Tosearch for SKUs with a set of characters anywhere in the SKU, put percent signs before and after; e.g., searching
% will show “AB-123” and “12AB3” and “123-AB”
e Tosearch for SKUs that start with specific characters, put a percent sign after; e.g., AB%- will show only “AB-123"
e Tosearch for SKUs ending in specific characters, put the percent sign before, e.g., will show only “123-AB”
e |ngeneral, use % as placeholders for unknown characters, like AB%H% to search SKUs with the prefix AB and H
anywhere in the SKU

Other search options

You can also choose to search by UPC or VendorSKU in bulk by following the directions above: Just choose the correct
search type from the Search Using dropdown under the multi-line textbox.
If a product has analias, you can enter that alias in the UPC field to search for the SKU with that alias.

Save an inventory search for future use by selecting Save Search from the Action menu after selecting filters or after
selecting and searching.

Search by SKU List

On the Manage Inventory, you can search your product catalog by a list of multiple SKUs to bring up the exact list of items
you would like to see. Follow these instructions to search for a list of SKUs.
You can search up to 1000 SKUs at a time. If you need to search for more, you will need to run more than one search.

1. Navigate to the Manage Inventory page to search for your products.

2. Inthe search filters, the filter “SKU” is a blue link. Click on this link, which will open a pop-up window.

ALL Companies

Keyword/UPC: Company Active: Rows PerPage:
= Manufacturer All v | Website:| Al v | MaxRecords: 100 v

Advanced Search
m Clear Filters

3. From the new window, click the link “Show/Hide textbox to paste the SKU list”. In this box, you can paste your SKUs
and click Search SKUs. Be advised that while this text box may accept more than 1000 SKUs, it will only allow you to
select the first 1000.
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Show/Hide textbox to paste SKU list

o Please enter some search keywords.

Dlease enter or paste sku list, each sku must be in separate line. Each line can contain SKU and quantity (with tab)

Search Using - Productld v
Search SKUs

4. Agrid will appear showing all results. If any SKUs entered are not found, they will appear on the right of the text box
If searching for more than 25 SKUs, you will see a “Page Size” dropdown. You should adjust this to a value equal or
higher than the number of records found for your search.

Please enter or paste sku list, each sku must be in separate line. Each line can contain SKU and quantity (with tab)

220R0PEEAREERFDSFSDFSDF Following SKUs not found.
2OARE111-FSDFSDGS SKU123456780

2E2PE2-02

2OAE1

20221111

2EAR1111231

2020123

BEAR1231231

2E@212312313

eeael-Black-12-oz

Bea21-Black-40-pack

82@el-Hulled-12-o0z -
Be@21-Hulled-48-pack

Search Using - | Productld v
Search SKUs

230 records found

3

Illlilz 3 45|k ||M Pagesize:| 50+
25
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100
250 Home Brew Ohio BO1EIZNK1Q 6 gallon Bottle Set:
) } v g : green . .
#|  00000111-FSDFSDGS FBA_Daoe| 500 ply Claret/Bordeaus (36 Bottles) ThirstyTe
1000 ; :
¥ 00001221731 SFNAS4AT e satnE Baby Kid Musical Toys Xylophone Wisdom Development Wooden ThirchTe:

5. Once you select a large enough value in Page Size, your page will refresh and this dropdown will disappear. You
should then select the checkbox on the top left of the grid, which will allow you to select all the items on this page.
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You should not use the checkbox on the top right. As it notes, this is for exporting your list only (which can be done
from the action menu). This checkbox will not select all your SKUs on all pages to search.
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6. Scroll to the bottom of the window and click Select. The window will close, and you can click Search to search the
selected list of items.

Bulk-Import Shipping Preferences

The client setting Enable Shipping Preferences for Qty must be enabled.

You can save time by bulk-importing your shipping preferences for the quantity from the Manage Inventory page.

1. Enable the client setting Enable Shipping Preferences for Qty.

2. Goto the Manage Inventory Page > Select inventory.

3. Go to the inventory Toolbox > Shipping Preferences > Preference for Qty.

4. Download Template > Populate required fields > Save file.

5. Go back to Preference for Qty > Click Choose File > Select correct file > Click Upload From File.

6. Click Save Preferences.

7. Optional: Skip steps 4-5 and manually input your preferences in the table below.
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Preference for Qty

Select file:| Choose File | No file chosen | Upload From File H Download Template | ] |

Qty Shipping Carrier Shipping Service Packaging Type Weight Int. Shipping Carrier Int. Shipping Service Int. Packaging Type

1 ~ [Select v Do oz [Selact v ¥
2 [Select v o oz [Select v]
3 [Select vl o oz [Select v]
. [Selet vl o oz [Select v
5 [Select v [0 oz [Selact v
6 [Select v [0 oz [Select v]
7 S vl o oz [Select v]
8 [Select vl [8 oz [Select v
9 [Select ¥l o oz [Select ~
10 ~ [Selet vl o oz [Select v
. (S W0 e e g
12 v [ Jo: [Selem vl
13 lG oz (oot g
“ SlG o Seisc vl
s W0 e e vl
16 V] [ o [Seem vl
17 S0G oz [select g
18 [ oz Seisc v
19 < o oz Saisc “
20 0 oz [Select v]
21 O oz [Select v
2 o oz [Select ~
3 oz [Saleat v
2 *ﬁ Er

[ Save Preferences ]




