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Who is this for? This SOP is intended for the marketing team or individuals responsible for managing

social media promotions.

Objective: This SOP aims to provide clear instructions for duplicating successful social media

promotions, ensuring consistency, efficiency, and maximum engagement with the target audience.

To duplicate a Social Media Promo Code, follow these steps:

1. Go to the "Advertising" tab on Seller Central's top menu and select " Promotions" from the Drop-Down Menu.

2. Under the "Manage your Promotions" tab, use the search option Drop-Down Menus to locate your Promotion.



3. Once your Social Media Promo Code Promotion is displayed in the table, click the Tracking ID to view it.

4. You can also click the "View" button or select "Clone" from this button's Drop Down Menu.

5. On the Social Media Promo Code Promotion Page, click the "Duplicate this Promotion" button and edit the

Promotion as needed.

6. In "Step 2: Scheduling," remember to update the Tracking ID and Internal Description for the new Social Media

Promo Code to avoid confusion with the original.



7. After making the necessary edits, click the "Review" button and review the Promotion, then click "Submit" to

submit the edited Social Media Promo Code Promotion.

8. Keep in mind that clicking "Manage Promotions" without clicking "Review" will cancel the duplicate promotion

creation.


