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WES Shipment Creation

Who is this for?: The responsibility for Walmart's shipment of inventory creation lies within its
supply chain management and logistics teams.

Objective: The primary objective is to fulfill customer demand by creating accurate and complete
shipment orders. This includes capturing the right products, quantities, and any special handling
instructions to meet the specific needs of each store or destination.

In this SOP, you will learn how to create an inbound order, prepare the shipment, and generate the carrier and
receiving labels.

How to Create an Inbound Order

1. Log in to Walmart seller central account. Go to https://seller.walmart.com/
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Walmart >

Welcome!

Email or User ID

Password

LOG IN

Forgot your Password?

2. Look for “Inventory” under WFS.
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3. Click the item that you want to create an inbound order and click "Send Inventory".
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ler Center

Disputes Inventory

in-stock sales (1) In-stock sales rate (1) Total potential sales (1) Lost sales () Ap-risk sales (1)

$0 0% $0 $0 $0

Performance

« 1selected [ —

Growth Opportunities
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File Center
O Item name Status @ Daily sales @ - Daily units sold @ Available to sell © Reservations (D Inbaur

LB wrs g Collaps Feeder_ Out of stock 5000 0 0 0 0

Inventory
O @ Squir + Hanging & In siock 5000 0 150 © ©
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4. Fill out the Ship from address, Total units, Master case setup, Unit per master Case, and Pack and Label.



Create inbound order

Tell us how many items and units you'll send to a WFS facility.

Inbound Order ID: Ship from
PRE-1 We'll pick the closest WFS facility to this address. It's also where we'll return undeliverable shipments.
Expected delivery date* Address®
07/07/2023 [w] ‘ | Gt v Add new address

Send inventory

@ Search items O Upload

Total items Total master cases

ttemname w | (O Search and select items Recommended items 1 1

~ Days ) Master case Units per master Pack and
Item name Available () (0] Total units (0 (0] (0]

supply setup case label
Collapsible Hanging Mesh Bird Feeder... Total: $49.5

GTIN: 0 0 0 | 10 | ‘ Case-packe v | | 10 " @ O
SKU- S( View/Edit

e Ship from Address - Confirm from the client.

Add the Ship from address.
e Expected Delivery Date - Provide an expected date of delivery.

Expected Delivery Date

06/24/2023 |

e Total units - Total sellable units for the item across all master cases.

e Master case setup - How you're packing the outermost box. Each box may have a single sellable unit, or it
may have an inner case pack with multiple sellable units packed together.

e Units per master case - Number of sellable units inside the outermost box. For individual packaging, it’s
automatically 1. For this example, we will send 10 cases with 11 items each.

Send inventory

@ Search items. O Upload

ltem name Q Search and select items Recommendsd items

Days Master case Units per master
Item name Available @ v (6] Total units (& 6] P

supply setup case

Collapsible Hanging Mesh Bird Feeder

GTIN: 0 0 0 l 10 ‘ I Case-packe v ] I 10
SKU: S !

e Pack & Label - Indicate whether you want WFS to prepare your items for fulfillment. See charges below.



Package & label settings X
GTIN: 00 175

Choose prep services to apply to your item. If you prepare your own items,
they must meet WFS requirements Incorrectly prepared items take longer to

receive, and we charge an extra $0.20 per unit on top of the Prep Services
fee to comrect them.

[[] Poly Bags © $0.60 per unit
B Standard Label @ $0.45 per unit

Estimated total: $49.5 @

5. Once all requirements are filled out, click “Create”.

Create inbound order -

Tell us how many items and units you'll send to a WFS facility.

Inbound Order ID: Ship from
PRE-1 We'll pick the closest WFS facility fo this address. Its also where we'll retum undeliverable shipments.
Expected delivery date* Address*
07/07/2023 [u] ‘ | Ct Add new address

Send inventory

@ searchitems () Upload

Total items Total master cases

Item name | O\ Search and select items Recommended items 1 1

Days Master case Units per master Pack and
Item name Available (D) @  Total units (D) o) © @

supply setup case label

| Gollapsible Hanging Mesh Bird Fesder Total: $49.5

GTIN: € 0 0 ‘ 110 | Case-packe ¥ | | 10 . @ W
SKU- S View/Edit

() CZD

Feedback

6. A message below will pop up, click “Create” to proceed.

Create inbound order? X

After it's created, you can still edit total units by
adding up to 6 units per item. You won't be able

to edit the units per master case.

Create

7. The summary of created inbound order will show up.



4+ Allinbound grders m

Inbound order ID: PRE-1 6 Cancel inbound order
Shipment 1 of 1 Wiew summary Inbound order details

Created Jul 5, 2023

Shipment ID: 2 r— Total items: 1

Carrier: -- Total units: 1o

Ship te: BMA1s | 1015 Hixson Blvd, Lebanen, TH 37050, US
Quantity- 1 items | 110 units

Ship from

m 7 CA 90660,

Estimated price
WFS Prep Services 54950
Total: 549,50

How to Prepare the Shipment

1. Look for “Inventory” under WFS.

1
Walmart > <

Seller Center
Ooll Analytics N

Overview
Performance

Growth Opportunities
Payments

File Center

LB wrs

Shipments

Delivery Appointments

Removal Orders

Reports

2. Click the three dots align to the created inbound order.




Shipments @

A Closec (©

Shipmentid v | (Q Search = Filter M Configure & Dov
Inbound order ID Shipment ID Date created Carrier Ship to Shipped units Received units Status
PRE 316 22 Jul 5, 2023 BNAT 0 0 A equired

3. Choose Set up shipment from the options.

Received units Status
0 Action required
Wiew order

I Set up shipment I

4.You can also click “View order” and click “Set up” on the next page.

Received units Status

0 Action required

¢ order

Set up shipment

&« All inbound orders m

Inbound order ID: PRE-1 6 Cancel inbound order
Shipment 1of 1 View summary Inbound order details
Jul 5,2023
Shipment ID: 2 jon require 1
C. To its: no
Sh 15 Hixson Blvd, Lebanon, TN 37090, US
Ship from
m 7 CA 90660,
us
Estimated price
WFS Prep Services $49.50
Total: $49.50

5. Choose Set up shipment from the options.

* |tems - Review your shipment quantity, you can still update the shipment quantity if needed. Then click
“Next”.



Shipping details X

tiem Shipping Packing Confirm

Item details
Review your items for this shipment

Shipment ID: 2° GDM Totalitems  No. of master cases
1 "

&, Download

Item name SKU Total units Master case setup Units per master case Pack and label Action

Collapsible Hanging Mes. . 55 . © - . Total: 549 50
GTIN: 00 5 o A Standard Label @ a

U
= O

e Shipment and Labeling - Choose your preferred carrier, it can be WFS or other carriers. Also, choose
whether your item will be shipped with Small Parcel or LTL.

Shipping details

{8
. ®
tem Shipping Packing Confirm

Shipping details

Tell us how you're sending the shipment.

Carrier options

Choose the Preferred Carrier Program for reduced shipping rates, or use your own

carrier.
Carrier* Freight type* @®
WFS preferred carrier - Select -

WFS preferred carrier © Required
I'll find a carrier or use my vehicles

Carrier options
Choose the Preferred Carrier Program for reduced shipping rates, or use your own
carmier.
Carrier* Freight type* @
WFS preferrad carrier - ‘ Select -
Small parcel

LTL (Less than truckload)




e Provide the Ship From address, click the “Add new address” link.

Ship to
BNA1s, 1015 Hixson Blvd, Lebanon, TH, 37090

Ship from
We'll return undeliverable shipments to this address.

Address*

[Belect -

Add new address @

e Fill out the Ship From address together with the Contact Name and Phone Number.

Add new address X
We'll return undeliverable shipments to this address )
Firat name* Last name*

Agdraas nicknams

Company name Phone
-
Address ling 1*
Adgress ne 2
State”
Select -
City* ip code*

=

6. Click “Next” once the required details are filled out.



Shipping details

Itz Shipping

Shipping details

Tell us hew you're sending the shipment.

Carrier options m

Choose the Preferred Carrier Program for reduced shipping rates, or use your own

carrier.
Ccarriert Fraight types (0

WFS preferred carrier - Small parcel -
Ship to

BMAT1s, 1015 Hixson Blvd, Lebanon, TN, 37080

Ship from
We'll return undeliverable shipments to this address.

Address*

5 CA -

Add new addrass

-
| Close \\
h A

7. Next fill out the dimension, length, width, height in inches, and weight in pounds, number of master cases, and
Single or mixed SKU. Click the “Calculate” button to see the estimated shipping price, then click “Next”.

Shipping details X

- - @ -

1em Shipping Packing Confirm E

Packing details

To preview pricing, add a type for every master case with a unigue configuration.

Master case details Upload in bulk
Shipment ID: 22 GDM | Total items: 1 | Total units: 10

For FedEx small parcel, you can ship packages up to 150 Ib, 108" in length and 185" in length plus girth. See \WFS Preferred Carrier Program for all
i . WES Preferred Carrier Program

Master case type 1

Length (inches)* Width (inches}* Height (inches)* Waight per mastercase  No. of master cases® Single or mixad SKU*

1)
20 105 1 flor 10 Single SKU v

il

Add another master case type

Calculate price

Walmart preferred carrier Mo. of master cases: 10
FedEx - 3mall parcel Shipment weight (lo): 110 lbs
1-800-123-4567 Eillable weight (Ib): 110 Ibs

hello@fedes com Estimated shipping price: $63.15

Close @

8. Review the shipment details, if all details are correct, accept the estimated price and agree to the WFS Preferred
Carrier Terms of Service click “Confirm”.



Item details

Tatal {barmes:
Tatal unhts:

Shipping details
Ehip to

Carrler

Fredght type:

‘Walrnan preferred carries
Phang

Email

Ship from
Contact name:
Ship from:
Phane

Packing details

Master case type 1
Dimensions:

Waigh! par master .
Na of ras
Single or mixed SKL

Shipping price

No. of mastar cases
Shipmant weaight (Ib):
Billable weight (Ib)

Estimatad shipping price:

Shipping

Confirm shipmeant

Packing

Shipmant ID: 2261 M

Cordmm

BMA1s 1015 Hixsan Bivd, Lebanon, TH, 37090

Small parcel
Fedtx
1-800-123-4567
hellai@fades. com

t
CA, S0BED
[2ama

Edit

20.00 inches x 10,50 inches x 11.00 inches

LRI H
10
Single SKL

10
108
Mk

562.15

B ! accgt the price estimate and agres to the WFS Prefemad Carries Terms of Servica

9. Shipment label will now be available. To process your outbound shipments download the shipment label, click

"Print Labels".

4+ Allinbound orders

Inbound order ID: GON-1¢

Shipment 1 of 1

@ ¥ you'd like to schedule » pickup, contsct FedEx.

Shipment [D:[ .. ..__GDM

Carrier: WFS-FEDEX

Ship to: KY1| 120 Velocity Way., Shepherdsville, KY 40165, US

Quantity: 1 items | 36 units

Schedule pickup

View summary

in transit

Print labels

10. Choose label format and size from the dropdown and click "Print".

Inbound order details

Created: Jul12, 2023
Total itema: 1
Totzl units: 36
Ship from

1 SR — . -1
Estimated price

WFS Prep Services 5000
[T —— GDM): 555
Total: 55.90



Print labels

Shipment 1of 1| Shipment ID: ™77 """ 3DM

All shipments arriving at WFS facilities must include standard shipping labels with scannable
barcodes. See the WFS Routing Guide for more information on labeling and packaging

requirements.

Carrier labels ©

Ship date

dd/07/2023 [m] ‘

WFS receiving labels (@)

Label format and size

PDF:4in.x6in

11. A new tab with the label will be opened, click the "Download" button.

— 100% +

RETURN TO:

' Walmart

!
: Fulfillment Service

SHIPMENT 1D:

BOX 1 0F 1 ‘ JGDM

Walmart =<

SHIP TO:
KY1
WALMART
120 VELOCITY WAY.
SHEPHERDSVILLE KY, 40165

SHIPMENT 1D BARCODE:

2 IGDM

SINGLE SKU




