Advertising SOP: How to Download
Advertising Invoice

08/27/2024 1:44 pm CDT

How to Download Advertising Invoice

Who is this for? This is for individuals who would like to know how to download their advertising
invoice on Amazon Seller Central

Objective: This SOP aims to provide a step-by-step guide on how to download your Advertising
Invoice to your Amazon Seller Central Account

How It Works:

Step 1: To download an Advertising Invoice, On your Seller Central Home Page click the "Campaign Manager" tab
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o We've updated the experience and would like to hear your thoughts.

Step 2: Once you are on the Campaign Manager click the "Administration" icon and select "Sponsored Ads Billing"



Sponsored ads
a@_qgonads o Campaign manager
™ Administration
as Account access & settings

ﬁ BILLING & PAYMENT

Sponsored ads billing

Manager account billing dashboard

R B @

SECURITY

Account transparency log

e

Once you click the "Sponsored Ads Billing" you will be directed to the Sponsored Ads Billing
Dashboard. Sponsored Ads Billing Dashboard will show your statement balance, Current billing period, your
Payment methods, and your Billing Activities.

Billing Activity will show you a table of your advertising invoices sorted from the most recent to the oldest. If you
want to change the date range or period for the invoice you are looking for, click on the "Custom" button located at
the top right of the table.



Country: United States

Billing Payment settings Promotion credits

Payment methods
Statement balance Total: $0.00

- ) Pay now
Includes all unpaid and outstanding charges

Active promotions.
View all promotions

Default payment method: Credit Card

Current billing period Americz _—

Mar a1, 2073 - Presept Accumulating charges: $264.05

Manage payment settings

Billing activity Download all invoices (Last 90 days)
— Custom Apr 20, 2022 - Apr 20, 2023
Unpaid
Invoice issued date Invoice & Status Amount billed Payment method Due date

No unpaid invoices

Paid

Step 3: To view the details of a specific invoice, click on the invoice number link under the "Invoice" column.

Billing activity Download all inveices (Last 90 days)

® Custom Apr 20, 2022 - Apr 20, 2023

Unpaid
Invoice issued date Invoice & Status Amount billed Payment method Due date
No unpaid invoices
Paid
Invoice issued date Invoice @ Status Amount billed Payment method Due date
Apr 19, 2023 & PaidInFull $500.45 Credit Card Apr 19, 2023
Details @
Apr 18, 2023 & PaidInFull $501.04 Credit Card Apr 18, 2023
Details &
Apr17,2023 2 Paid In Full $501.62 Credit Card Apr 17,2023
Details &
Apr 16, 2023 & PaidinFull $500.13 Credit Card Apr 16, 2023
Details @

Once you click the invoice number you will be directed to a page that shows a detailed breakdown of your
advertising invoice. This will show you the advertising charge for each portfolio and also for each campaign.

Step 4: Download the advertising invoice. To download the invoice, click on the download icon located to the right
of the invoice number. Once you download the file, you will receive a detailed PDF copy of your Sponsored Ads
Invoice.



amazonacvertising Total (@xincuded)  yYSD 500.45

Invoice Number: T N1.  .Y-11

FROM
Invoice Date: 04- _-2C
Amazon.con
Attn: Amazon Invoice Period: 04-1f 123t -19-2(

Payment Type: ¢ litC

Federal TaxID : 82- 14 7 Invoice Currency:

Summary of Portfolio Charges

Portfolio subtotals include advertising charges and adjustments. Tax is calculated on the overall invoice and therefore not reflected in the portfolio subtotal.
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