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How to Download Advertising Invoice

Who is this for? This is for individuals who would like to know how to download their advertising

invoice on Amazon Seller Central

Objective: This SOP aims to provide a step-by-step guide on how to download your Advertising

Invoice to your Amazon Seller Central Account

How It Works:

Step 1: To download an Advertising Invoice, On your Seller Central Home Page click the "Campaign Manager" tab

Step 2: Once you are on the Campaign Manager click the "Administration" icon and select "Sponsored Ads Billing"



Once you click the "Sponsored Ads Billing" you will be directed to the Sponsored Ads Billing

Dashboard. Sponsored Ads Billing Dashboard will show your statement balance, Current billing period, your

Payment methods, and your Billing Activities.

Billing Activity will show you a table of your advertising invoices sorted from the most recent to the oldest.  If you

want to change the date range or period for the invoice you are looking for, click on the "Custom" button located at

the top right of the table.



Step 3: To view the details of a specific invoice, click on the invoice number link under the "Invoice" column.

Once you click the invoice number you will be directed to a page that shows a detailed breakdown of your

advertising invoice. This will show you the advertising charge for each portfolio and also for each campaign.

Step 4: Download the advertising invoice. To download the invoice, click on the download icon located to the right

of the invoice number. Once you download the file, you will receive a detailed PDF copy of your Sponsored Ads

Invoice.
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